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APPLICATION CHECK LIST


The application process usually takes three (3) business days.  To be considered for an available unit listed with Property Management Systems the following steps must be completed:

1) Completed Application to Rent Form:  EACH applicant over 18 years of age who will be residing in the unit must complete in its entirety and sign Property Management System's "Application to Rent" form.
2) Signed Rental Policy Agreement:  EACH applicant over 18 years of age who will be residing in the unit must read and sign Property Management System's "Rental Policy Agreement."
3) Provide Credit Check/Processing Fee:  EACH applicant over 18 years of age who will be residing in the unit must provide a $30.00 non-refundable credit check and processing fee.  Payment methods for this fee may be cash, check, or money order made payable to Property Management Systems and may not be included in the Holding Deposit funds.
4) Provide Holding Deposit:  A holding deposit equal to twenty-five percent (25%) of the current marketed monthly rental rate is required with the completed "Application to Rent" and "Rental Policy Agreement."  This deposit will be applied toward the first (1st) month's rent upon approval of the completed application package.  Payment methods for the Holding Deposit may be cash, check, or money order made payable to Property Management Systems and may not be included in the Credit Check/Processing Fee.

5) Initial Unit Confirmation:  EACH applicant over 18 years of age who will be residing in the unit must personally view the unit prior to submitting an application for said unit.  Property Management Systems does not rent units "sight unseen."  By initialing below, Applicant is confirming that they have personally viewed the unit.
I have PERSONALLY viewed the unit.  
Initialed:

  Dated:


	APPLICANT HEREBY ACKNOWLEDGES HAVING READ THE FORGOING INFORMATION AND HEREBY MAKES AN APPLICATION FOR UNIT AND AGREES TO THE ALL TERMS AND CONDITIONS HEREIN:

	
	
	

	Print Name
	
	Contact Telephone Number

	
	
	

	Signature
	
	Date
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